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Key assumptions you will gain from this course 



http://go.osu.edu/credithours
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Course technology 

https://ocio.osu.edu/help/hours
http://ocio.osu.edu/help
mailto:8help@osu.edu
http://go.osu.edu/canvasstudent
http://go.osu.edu/zoom-meetings
http://go.osu.edu/video-assignment-guide
http://go.osu.edu/video-assignment-guide
http://go.osu.edu/video-assignment-guide
http://go.osu.edu/office365help
http://buckeyepass.osu.edu/


http://go.osu.edu/add-device
http://go.osu.edu/install-duo
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Descriptions of major course assignments 

Requirements 

The aim of this course is to develop your workplace presence, 

https://www.bls.gov/ooh/home.htm
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WRITE a 75- to 150-word script that you could use if you ran into a potential employer, customer or mentor 
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ONLINE DISCUSSIONS (





http://studentlife.osu.edu/csc/
http://go.osu.edu/coam
http://go.osu.edu/ten-suggestions
https://contactbuckeyelink.osu.edu/
http://advising.osu.edu/


http://titleix.osu.edu/
mailto:titleix@osu.edu
/oiereport
mailto:equity@osu.edu


https://mcc.osu.edu/about-us/land-acknowledgement
http://go.osu.edu/ccsondemand
http://suicidepreventionlifeline.org/
http://go.osu.edu/wellnessapp
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Requesting accommodations 

The 

mailto:slds@osu.edu
http://go.osu.edu/canvas-accessibility
http://go.osu.edu/zoom-accessibility


https://wp.me/p2AShf-1lne
https://osu.instructure.com/courses/165998/files/65481762?wrap=1


https://whatcanidowiththismajor.com/major/
https://asccareersuccess.osu.edu/sites/default/files/2021-06/Core%20Resume%20Sections.pdf
https://asccareersuccess.osu.edu/sites/default/files/2021-06/Action%20Verbs%20Tip%20Sheet.pdf
https://asccareersuccess.osu.edu/sites/default/files/2021-06/Writing%20Cover%20Letters%20-%20Communicating%20with%20Employers.pdf
https://asccareersuccess.osu.edu/sites/default/files/2021-06/Writing%20Cover%20Letters%20-%20Communicating%20with%20Employers.pdf
https://asccareersuccess.osu.edu/sites/default/files/2021-06/ASC%20Resume%20Rubric.pdf
https://asccareersuccess.osu.edu/sites/default/files/2021-06/Working%20with%20a%20Career%20Coach.pdf
https://www.youtube.com/watch?v=rSmxtBP8Nz8&list=PLY21qBmvs64JE20yRXgRphJvRUWXKlCyg&index=20
https://www.youtube.com/watch?v=rSmxtBP8Nz8&list=PLY21qBmvs64JE20yRXgRphJvRUWXKlCyg&index=20
https://www.youtube.com/watch?v=4a-GFZRNBIQ&list=PLY21qBmvs64JE20yRXgRphJvRUWXKlCyg&index=7
https://www.youtube.com/watch?v=4a-GFZRNBIQ&list=PLY21qBmvs64JE20yRXgRphJvRUWXKlCyg&index=7


https://www.washingtonpost.com/news/answer-sheet/wp/2017/12/20/the-surprising-thing-google-learned-about-its-employees-and-what-it-means-for-todays-students/
https://www.washingtonpost.com/news/answer-sheet/wp/2017/12/20/the-surprising-thing-google-learned-about-its-employees-and-what-it-means-for-todays-students/
https://www.washingtonpost.com/news/answer-sheet/wp/2017/12/20/the-surprising-thing-google-learned-about-its-employees-and-what-it-means-for-todays-students/
https://artsandsciences.osu.edu/sites/default/files/Are%20You%20Career%20Ready.pdf
https://university.linkedin.com/linkedin-for-students
http://www.youtube.com/watch?v=DVD8YRgA-ck
https://www.forbes.com/sites/forbeshumanresourcescouncil/2022/08/12/the-importance-of-internships-and-the-invaluable-relationships-they-bring/?sh=a58433b7fd1c
https://www.forbes.com/sites/forbeshumanresourcescouncil/2022/08/12/the-importance-of-internships-and-the-invaluable-relationships-they-bring/?sh=a58433b7fd1c
https://www.crown.edu/nook/why-internships-are-important-and-how-to-get-an-internship/
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1 8  

https://asccareersuccess.osu.edu/sites/default/files/2021-07/asc-ccps-building%20a%20professional%20presence%20online.pdf
https://asccareersuccess.osu.edu/sites/default/files/2021-07/asc-ccps-building%20a%20professional%20presence%20online.pdf
https://asccareersuccess.osu.edu/sites/default/files/2021-08/linkedin-profilechecklist-college_students.pdf
https://asccareersuccess.osu.edu/sites/default/files/2021-08/linkedin-profilechecklist-college_students.pdf
https://asccareersuccess.osu.edu/sites/default/files/2021-08/linkedin-tipsheet_buildingyourbrand.pdf
https://asccareersuccess.osu.edu/sites/default/files/2021-08/linkedin-tipsheet_buildingyourbrand.pdf
https://asccareersuccess.osu.edu/sites/default/files/2021-08/linkedin-tipsheet_communicatingonlinkedin.pdf
https://asccareersuccess.osu.edu/sites/default/files/2021-08/linkedin-tipsheet_communicatingonlinkedin.pdf
https://www.youtube.com/watch?v=qG4NF-2tt4c
https://www.youtube.com/watch?v=BcfGWi8Qywk
https://www.chcp.edu/blog/professionalism-in-the-workplace/
https://www.glassdoor.com/blog/guide/a-guide-to-professionalism-in-the-workplace/
https://www.racked.com/2017/7/13/15900900/professional-dress-office-code


https://www.inc.com/jeff-haden/27-most-common-job-interview-questions-and-answers.html
https://www.inc.com/jeff-haden/27-most-common-job-interview-questions-and-answers.html
https://artsandsciences.osu.edu/career-success/students/navigating-career-planning-process/guides-tip-sheets
https://careerdevelopment.princeton.edu/sites/g/files/toruqf1041/files/media/elevator_pitch.pdf
https://www.youtube.com/watch?v=6C03u9qvSEQ
https://www.forbes.com/advisor/business/software/build-a-portfolio-website/
https://www.linkedin.com/advice/1/how-do-you-create-communication-portfolio-communication-advice
https://www.wix.com/blog/creative/2018/04/how-to-make-online-design-portfolio-guide/
https://support.wix.com/en/article/wix-portfolio-an-overview


https://www.canva.com/learn/design-digital-portfolio/
https://www.youtube.com/watch?v=VcdCFVjcedA
https://www.canva.com/website-builder/templates/portfolio/
https://www.clippings.me/writing-portfolio-how-to
https://www.clippings.me/writing-portfolio-examples
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Week and 

Dates 
Topics, Readings, Assignments, Deadlines 

Week 16 

 

Dec. 2-4, 

2024 

GRADUATE SCHOOL 

 

PRERECORDED LECTURES: This week’s lecture will feature thoughts on graduate school and 

recommendation letters and test scores needed for strong applications. The lecture is in the weekly module in 

Carmen. 

 

OPTIONAL READ

https://slate.com/human-interest/2014/05/whether-or-not-grad-school-is-right-for-%5d%20you-a-choose-your-own-adventure.html
https://slate.com/human-interest/2014/05/whether-or-not-grad-school-is-right-for-%5d%20you-a-choose-your-own-adventure.html

